
2015 ADMINISTRATIVE TEAM CONFERENCE

WHAT A GREAT TEAM/SUM TRAINING



Forms we use and 
approve.

FORMS

Use if you have a great picture or graphic to put here or 

when you want some “white space”



FORMS WE USE AND APPROVE

TP103 and any additional insurance coverage needed

Troop Money Earning Project Request Form

Incident/Accident Report and Log



TP103 – TROOP PERMISSION REQUEST

WHEN DO LEADERS NEED TO FILL THIS 
OUT?

Camping outings

Overnights

Watersports

Adventure Activities

Horseback Riding

High Ropes Course

Anything that someone needs to have 
special training to assist with

HOW DO YOU DETERMINE WHAT 
ADDITIONAL FORMS ARE NEEDED?

What will you be doing?

Are any vehicles or space being 
rented or borrowed?

Is it just registered Girl Scout?

How long will the trip be?

Where is the trip?



WHEN TO USE A TP103

Camping outings

Overnights

Watersports

Adventure Activities

Horseback Riding

High Ropes Course

Anything that someone needs to have special training to assist with



TROOP PERMISSION REQUEST

TP-103 – with copies of Certifications 
and Roster

Council Certificate of Insurance 
Request

Additional Accident and Sickness 
Coverage

Plan 2

Plan 3E

Plan 3I

Plan 3P

Additional Insurance 
Coverage

Council 
Certificate 

of Insurance

Copies of 
Certifications 

and Roster



TROOP MONEY EARNING PROJECT REQUEST

MONEY EARNING ACTIVITIES MUST:

Incorporate the Girl Scout Leadership 
Experience

Be approved by Council

Must be age-appropriate

Must be in keeping with the Girl 
Scout Mission

TROOP MUST :

Have participated in or commit to 
participate the most recent product 
sale program

Not hold the money-earning project 
during another council fundraising 
campaign or during a council product 
sale period

No Product Demonstration Parties, raffles, games of chance or commercial products and must comply with 

all local, state & federal laws regarding minors, food handling, etc.



INCIDENT/ACCIDENT REPORT AND LOG

WHEN LEADERS NEED TO FILL THIS OUT

A Crisis

Natural Disaster

Acts of Violence

Health Problems

Organizational Incidents

Any substantial injury

Any noteworthy incident

WHERE THESE CAN OCCUR

Troop meetings or Trips

Local Area Events

Council-Sponsored Events

Adult Trainings

Camping on Council Property

Media or Communication Crisis

Cookie Sale



WHO SHOULD THE LEADER CONTACT?
Troop Meeting or Trips/Local Area Events

Service Unit Manager who contacts Local Membership Director

Council-Sponsored Events

Program Director

Adult Trainings

County Training Manager

Camping on Council Property

Camp Site Ranger

Media or Communication Crisis

 Area Media Coordinator

Cookie Sale

 Area Cookie Manager



2015 ADMINISTRATIVE TEAM CONFERENCE

REGISTRATION AND RENEWAL



My Renewal Site and
So much more!

MY GS 



RENEWAL OPTIONS

FAMILY, ADULT, GIRL, TROOP, “LIFETIME”





FAMILY RENEWAL



ADULT RENEWAL





LIFETIME RENEWAL



GRADUATING SENIOR LIFETIME 
REGISTRATION

HTTPS://GSNCCP.WUFOO.COM/FORMS/LIFETIME-
MEMBERSHIP-FOR-GRADUATING-SENIORS-OFFER/



GIRL RENEWAL
USE FAMILY OR GIRL RENEWAL



GIRL RENEWAL



SHE’S IN 
LUCK!
There’s a troop that 
has one opening that 
meets on Tuesday –
Perfect!



HOW TO 
UPDATE MY 
TROOP INFO 
AND/OR 
REQUEST 
TO BE 
DISPLAYED 
ON THE 
CATALOG



TROOP 
RENEWAL

Closes September 30!



ADDING ADDITIONAL VOLUNTEER ROLES



ADDING ADDITIONAL ROLES



ADDING 
ADDITIONAL 
VOLUNTEER 

ROLES



FOR NEW 
MEMBERS 

A SHOPPING 
CART!



SHOPPING CART – A 
WAY TO REGISTER 
MULTIPLE FAMILY 
MEMBERS

FOR NEW MEMBERS

http://gsuat-girlscouts.cs17.force.com/girl/Girl_BasicMembershipInformation_cart
http://gsuat-girlscouts.cs17.force.com/girl/Girl_BasicMembershipInformation_cart


ONE CHECKOUT – ONE ACCEPTANCE!



CONFIRMATION 
AND 

DEMOGRAPHICS 
SURVEY

Print your receipt or save 
it as a PDF!



SU REPORTS AND ACCESS

View-only access to the Girl and Volunteer 
Catalogs

Girl -
https://girlscouts.secure.force.com/girl/
GirlCatalog_TroopGroupRoleSearch

Volunteer -
https://girlscouts.secure.force.com/Volu
nteerCatalog_TroopOrGroupRoleSearch

Adults with Background Check

Service Unit/Area Roster (in the works)

New Troop Co-Leader list (being tested)

https://girlscouts.secure.force.com/girl/GirlCatalog_TroopGroupRoleSearch
https://girlscouts.secure.force.com/VolunteerCatalog_TroopOrGroupRoleSearch


2015 ADMINISTRATIVE TEAM CONFERENCE

BUILDING A DREAM TEAM – LET’S CHAT!



Every girl, every where.

GIRL 
RECRUITMENT



A GAME PLAN = RESULTS

1.  Get the right people on the bus

Troop Recruiter

School Captain 

2. Employ the recruitment game plan

Plan EARLY!

Put the plan into motion

Evaluate often



READY, SET, RECRUIT!

 Fall Recruitment Options 

School open houses and back to school nights

Classroom visits 

Recruitment event



RECRUITMENT CONSIDERATIONS

High number of girls at a school - think bring a friend

Small number of girls at a school – think about an afterschool 
opportunity like a trefoil troop to get the adventure started 

Troop space available for a particular age group – think a 
princess party for grades K & 1 at school closest to troop 
openings or a mad scientist party for grades 2 & 3

Older girl troop meets nearby, get a Daisy troop established as 
a Sister troop



GET FIRED UP ABOUT GIRL SCOUTS

If you are interested in joining Girl Scouts, you 
are invited to join us for a hot craft and a cool 
treat.  Learn about fire safety while 
constructing an edible fire, take a tour of the 
firehouse/trucks, create your own Girl Scout 
friendship bracelet, and enjoy a cool ice 
cream treat afterwards.  Each girl who 
registers as a Girl Scout at this event will 
receive a Girl Power fun patch.  Troop 
placement is available throughout Craven and 
Pamlico Counties for girls in K-12th.   New 
volunteers bring new opportunities for troop 
placement.  Don’t miss this sizzling 
opportunity to fuel your girl’s desire for fun 
and friendship!



STEP RIGHT UP! … JOIN GIRL SCOUTS

Step right up to hear all 
about Girl Scout 
opportunities in your 
area. Popcorn, face 
painting and carnival 
games will kick off your 
exciting Girl Scout 
adventure.  



Could do a “grab your 

partner” phrase for bring a 

friend events.  What a about 

a cute patch if the Girl Scout 

brings a friend?



ADDITIONAL RECRUITMENT IDEAS



SPRING RECRUITMENT OPPORTUNITIES

Cookie sale

Cookies & Milk with Santa

Pizza box tops 

Area festivals

Local events

Pre-schools

Summer series



THANK YOU!


